Instructions to Homework Grader for ECE554
From Keith Hoover 
1. Thanks very much for grading homework for this class.  As you must know as a student yourself, students can benefit greatly from seeing what they have done wrong and reworking it until it is correct.  Your job is to let them know what they got wrong and, if possible, where they went wrong.  

2. Grading homework should also benefit the grader (you!) by providing a chance to review past course material and to actually reinforce the material in your mind!  

3. I will supply you with a homework assignment sheet and also a complete solution for each assignment.  However, it is important for you to take a few minutes to understand the solution to each problem before you begin grading it, so you can assess partial credit points more intelligently
4. The grade spreadsheet will be Emailed to you at the beginning of the quarter.

5. Please make sure that the student has adequately documented each submitted solution, and not just written the answer down without showing where it came from.  This is especially important on homework assignments for which we give the answers to the students!

6. Please grade all papers using red ink, so your marks and corrections will stand out from the student’s own writing.

7. Write the correct answer to those problems that are incorrect.
8. Indicate where the student went wrong wherever possible, but do not labor excessively if you do not see their mistake right away.
9. Keep in mind that the solution will be posted outside our office doors at the time the homework is returned.

10. Please grade each homework assignment on a 10-point maximum basis, unless indicated otherwise.
11. You will have to use your best judgment concerning the individual point weighting of each problem, however it all must add up to 10 points total!

12. Mark the number of points taken off beside each mistake.  (Eg. “-0.5”)  

13. Please mark, and circle, the final grade on the front of their paper.  Indicate the grade as some value divided by the total number of possible points on the assignment (usually this will be 10 points for homework, unless otherwise indicated.)  For example, you might write “8.5/10” but don’t write “8.5”.
14. Please enter the grades on the EXCEL spreadsheet that will be Emailed to you.

15. Please Email the spreadsheet back to us when you have completed grading each assignment, but also keep your copy of the spreadsheet so you can add more grades to the spreadsheet with each new assignment.  By the end of the quarter, all student HW grades should be recorded on your spreadsheet.

16. Please put the graded papers in our EE department boxes as soon as possible… say within 3 or 4 days after you receive the assignment!    : } >

17. If you have any questions concerning the grading of a particular homework assignment, please feel free to Email us at (keith.hoover@rose-hulman.edu or call me at 877-8290 (office) or 877-3920 (home).) 
