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Checklist:
1. Research the topic and write a summary. If you don’t understand something the book says, then supplement it with another resource.
2. Have a teammate proofread the summary: does it cover the main topic? Does it have enough detail so you’d use it to study for an exam? Is it free of typos?
3. Write a quiz on the topic.
4. Have a teammate proofread the quiz: does it cover the main topics? Is it coordinated you’re your summary? Does it have a mix of questions (knowledge of simple concepts and applying those concepts)? Does it have at least 5 questions? Is each question clearly stated and the answer unambiguous? Is it free of typos? Is the answer key correct?
5. Email the quiz, key, and summary to your instructor by 24 hours before the capsule.
	Criteria—Goal
	Exemplary
(A)
	Satisfactory
(C)
	Needs
Improvement 

	Timeliness—All materials (summary, quiz, answer key) turned in on time (20%) 
	By 24 hours before class, little editing needed.
	A bit late or on time but with lots of fixes needed 
	Disruptively late

	Summary—Clear evidence that the topic was researched and understood (40%)
	Easy-to-read, good balance between big picture and details, uses examples as appropriate
	Covered the important topics
	Incomplete, important topics lacking, facts are incorrect

	Quiz/Assessment— Quiz coordinated with the summary, all questions are clearly written and unambiguous. Answer key is correct. (30%)
	The assessment is consistent with all other materials, clearly written
	Covered the important optics 
	Incomplete coverage of topics, too easy or hard.

	Roving – Students have learned enough about the topic to be able to help classmates during the demonstration (10%)
	Yes!
	Somewhat helpful
	Not helpful



Comments:
