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What this document is:
This document logs what you did during the above cycle.
Instructions:
1. Leave this page of instructions unchanged.
2. As you take on tasks during a cycle, list them here.
· You can copy-and-paste from the Team Task List (which lists the tasks for the entire team).
· But this Individual Task List is your individual responsibility to maintain.
· List ALL the time you spend on the project, both in-class & outside class.
· It is OK to have items that aren’t on your Team Task List.  Log ALL your work on the project.
· As with the Team Task List, entries should be between ½ hour and 3 hours.  Lump together smaller items and break down bigger items.
· Students who aspire to an A should spend about 3 hours a week in class and 4 to 8 hours a week out of class on this project.  So if your hours below total to much less than 9 hours:
· Make sure that you are reporting ALL your work on the project.
· Consider spending more time on the project out of class.
3. As the cycle continues, add to or modify the table as needed.

Tasks:
	
	Description of the task
	Estimated time (to nearest ½ hour)
	Who will do the task (may be more than one person)
	When the task should be completed by
	Status of the task:  in progress, completed, cancelled, modified to …
	Actual time (to nearest ½ hour)
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	Total hours (list estimated and actual totals)
	
	
	
	
	



