ISPE Reimbursement

2007-2008
Name: __________________________________________

Amount: __________

Address: ________________________________________________________________ ________________________________________________________________________

Description:______________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________________________________________________________

Instructions: 
1) Make sure that Dr. Anklam, Kara Horn, or Praveena Theertham has validated your purchase before you make it.

2) Send copies of the receipts along with this form to Praveena Theertham, CM1342.

3) Praveena Theertham will send an official Business Office form back to you, which you need to sign, attach the original receipts, and give to the Business Office or send to Accounts Payable, CM23.
4) Travel expenses have to be turned to the Business Office fourteen days after coming back from your trip.  

