
        CUSTODIAL SERVICES 
ACADEMIC/ADMINISTRATIVE BUILDINGS
   CURRENT TASKS & FREQUENCIES

Bu
ff/

Bu
rn

is
h 

Fl
oo

rs
**

C
le

an
/D

us
t B

lin
ds

**

C
le

an
 C

ha
lk

/M
ar

ke
r B

oa
rd

s*
*

*C
le

an
 D

us
t/F

ur
ni

tu
re

**

C
le

an
 R

ai
lin

gs
**

*C
le

an
 S

in
ks

/C
ou

nt
er

s/
To

ile
ts

/U
rin

al
s*

*

C
le

an
 T

el
ep

ho
ne

s*
*

C
le

an
 V

en
ts

**

*C
le

an
 W

in
do

w
 L

ed
ge

s*
*

D
us

t/M
op

 F
lo

or
s*

*

D
us

t/W
ip

e 
W

al
l H

an
gi

ng
**

W
in

do
w

s*
*

R
em

ov
e 

Tr
as

h/
R

ec
yc

lin
g*

*

R
ep

le
ni

sh
 S

up
pl

ie
s*

*

Sc
ru

b 
Fl

oo
rs

**

C
le

an
 C

ar
pe

tin
g*

*

Sp
ot

 C
le

an
 D

oo
rs

, W
al

ls
, C

ar
pe

tin
g*

*

St
rip

 &
 R

ef
in

is
h 

or
 S

cr
ub

 &
 S

ea
l F

lo
or

s*
*

*V
ac

uu
m

 C
ar

pe
tin

g*
*

Va
cu

um
 F

ab
ric

 F
ur

ni
tu

re
**

CLASSROOMS/SEMINAR/ROO
MS/AUDITORIUMS M M D D - - D M 3XW D 2XW M D D 2XY 2XY D Y 3XW W
COMPUTER LABS M M D D - - D M 3XW D 2XW M D D 2XY 2XY D Y 3XW W
CONFERENCE ROOMS M M D D - - D M 3XW W 2XW M D D 2XY 2XY D Y 3XW W
ELEVATORS M - - - D - D M - W 2XW M - - - 2XY D Y 3XW -
ENTRANCES M - - - - - - M D D 2XW M D - - 2XY D Y 3XW W
HALLWAYS M M - - - - D M 3XW D 2XW M D - 2XM 2XY D Y 3XW W
LABORATORIES M M D D - D D M 3XW D 2XW M D D 2XY - D Y 3XW -
SERVERIES M M - D - D - M 3XW D 2XW M D D 2XY 2XY D Y 3XW W
LOBBIES M M - - - - - M 3XW D 2XW M D - 2XY 2XY D Y 3XW W
LOUNGES M M D D - - D M 3XW - 2XW M D - - 2XY D - 3XW W
OFFICES M M D D - - D M 3XW D 2XW M D D - 2XY D Y 3XW W
RESTROOMS M - - - - D - M 3XW D 2XW M D D 2XY - D Y 3XW -
STAIRWAYS - M - - 3XW - - M 3XW D 2XW M D - Y 2XY D Y 3XW -
STUDY ROOMS/AREAS M M D D - - D M 3XW D 2XW M D D - 2XY D Y 3XW W
WORK/FILE ROOMS M M D D - D D M 3XW D 2XW M D D 2XY 2XY D Y 3XW -

   *Unobstructed Key: D=Daily, W=Weekly, M=Monthly, 2XW = 2 Times per Week, 3XW=3 Times per Week, 2XY=Twice per Year, 4XY=Quarterly, Y=Yearly
   **As Needed

Custodial Services is not responsible for the following: NOTE:  The ROTC House, Office of Public Safety House, The Oakley

      > Electronic equpiment to include computers, monitors, keyboards, printers, Observatory and the Observatory House are cleaned 3XW and as
         photocopiers, fax machines, miscellaneous office equipment. needed. 
      >Laboratory equipment.
      >Refrigerators, microwaves
      >Personal items (pictures, ornaments, knickknacks, etc.)
      >Dishes, coffee pots, water coolers.
      >Watering and maintenance of plants.
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