Template for Submission to Organic Letters
This template should be used for preparing Letters for submission to Organic Letters. Be sure to check the journal Web page to ensure that you are using the most recent version of the template. The template contains much of the formatting information that is used in the journal. Use of the template will save time during the review and production processes and will expedite publication. This template provides authors with the opportunity to gauge the length of their Letters, eliminating the delay and cost of shortening them to the four-page limit at the galley stage. A general idea of the length will be given by inserting your artwork (displayed equations, figures, schemes, and tables) into the template sized appropriately for final publication; usually you will want to place them in a single column to conserve space. Do NOT modify the template in any way (delete space, modify font size/line height, etc.) to make your Letter fit within the four-page limit.
Please read the general instructions given below on how to use the template. Additional instructions on downloading template files, using templates, and formatting text/artwork in the template can be found in the readme file. For more detailed information on the preparation and submission of a manuscript for Organic Letters, see the latest version of the Instructions for Authors.

Using the Template

NOTE: Detailed instructions for items 1 and 2 are found in the readme file.

1. There are several ways to work with your manuscript within this template: (A) type your manuscript directly into the template and (B) apply the template formatting to an already prepared manuscript.

A. If typing your manuscript directly into the template, select (highlight) the text of the template that you want to replace (e.g., select the Title section for typing in your title) and begin typing your manuscript into the template.

B. If you have already prepared your document in a Word file, you can either (1) copy and paste your manuscript into the template or (2) attach the template to your manuscript file and apply the template Style tags. A Styles toolbar is available in the template which lists all of the proper styles and facilitates applying them (View, Toolbars, Styles). If you are attaching the template, the page layout will need to be modified. Further instructions can be found in the readme file.

2. A toolbar labeled "Figures, Tables, and Schemes" is available in the template: for figures and schemes, it generates space for the graphic, inserts the red bars surrounding the graphic, and creates lines for the caption and/or footnotes; for tables, it generates table body cells, inserts the red bars surrounding the table, and creates lines for the title and/or footnotes. NOTE: If your artwork is larger than the width of the column, Word will reduce the size so that it fits within the column. This will alter the resolution of your graphic, making it unacceptable for publication. You must resize the artwork in your graphics program and then repaste it into the template (maximum width for single-column artwork, 3.3 in. (8.5 cm); maximum width for double-column artwork, 7 in. (17.8 cm)).

3. Delete all sections from the template that are not needed, including these instructions.

4. Save the file with the graphics in place: select Save (File menu) and save it as a Word Document.

5. Proof a printout of the manuscript (from a 600 dpi or higher laser printer) to ensure that all parts of the manuscript are present and clearly legible.

6. When creating your manuscript within the template, you may use the AddReference feature on the menu bar (or key ALT-R or Tools, Macro, Macros, select AddReference, Run) to insert footnotes in ACS format.

7. For general information pertaining to the use of this template, select OrgLettHelp on the menu bar (or key ALT-J or Tools, Macro, Macros, select OrgLettHelp, Run).

8. Consult the Instructions for Authors for the latest instructions on how to proceed with the submission of your manuscript.
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Insert your graphic entry in this space; the graphic should be inserted at publication size. To insert abstract graphic, delete this text and paste object inside the frame (do not delete the paragraph sign). The size of the artwork should be no larger than the size of this box. Text should be limited to the labeling of compounds, reaction arrows, and diagrams. Make liberal use of R groups and accepted abbreviations for functional groups.

ABSTRACT

Abstract ("Abstract Text" on Styles toolbar). All Letters must be accompanied by an abstract containing no more than 75 words. The abstract should briefly state the reason for the work, the significant results, and the conclusions. A graphic entry for the abstract must be supplied with each Letter. This graphic and the abstract should provide the reader with a visual clue as to the paper’s content.

Text (“Main Text” on Styles toolbar). This is the body of the manuscript. No section headings such as "Introduction" are used. Experimental details should be formatted as numbered footnotes or should be placed in the Supporting Information. For full guidelines, please see the Guidelines for Authors.

To insert Figures, Schemes, and Tables, you may choose one of two options: (1) insert them using the Graphics and Tables toolbar or (2) insert them manually. See the readme file for more detailed information. 

Displayed equations should be assigned “Normal Text” on the Styles toolbar. Displayed equations can only be one column wide. If artwork needs to be two columns wide, it must be relabeled as a Figure or Scheme.

Acknowledgment (“Acknowledgment” on the Styles toolbar).
Supporting Information Available (“Supporting Information” on the Styles toolbar).

References ("Reference Section" on the Styles toolbar). References appear as footnotes in the printed journal. Click AddReference on the menu bar to add and format journal, book, and other  references according to ACS style. NOTE: AddReference cannot format already existing references. Examples of the recommended formats for the various reference types can be found on p 15 of the readme.
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